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Unit: i   coreldraw basics 

 

Introduction: 

           corel draw is a complete vector –based drawing program that enables us to create 

professional at work, which may range from a simple logo. Coreldraw’s tools are designed to 

meet the demands of the graphic art professionals.  

Advantage of coreldraw: 

 It used as a wide range of images made in other programs. Coreldraw can be exported to other 

software packages after the necessary conversion of the file. 

 It easy to use and they are arranged in a very user – friendly manner. 

 Text is indispenble part of an illustration such as, it book cover ,greeting cards or visiting cards. 

Coreldraw has a number of options to deal with designing the text. Coreldraw has a number of 

option to deal with designing the text. 

 Coreldraw allows us to use different kinds of color options. 

 Coreldraw has another helpful feature ‘prepare for service bureau’. This helps us to prepare to 

save the images files, text files. 

 

Getting started with coreldraw: 

Coreldraw is one of the most popular and powerful graphics programs and gives designers a 

most rewarding and enjoyable work experience. It is built and designed to meet the day-to-day 

demands of working designers.  

Coreldraw software is available in the market and once loaded onto the computer, you can get 

started with your designing work.   

 

 

 



 

1.new graphic: click on this icon for opening a new blank file. 

2. Open last edited: click on this icon for opening the file you edited last worked in coreldraw. 

3.open graphic: click this icon for opening an existing coreldraw file. 

4.template: click on this icon for making a new file using templates. 

5.coreltutor:click on this icon to open the online help window of coreldraw. 

6. What’s  new?: click on this icon to get information about the lastestcoreldraw application.   

            

 Strating a new file:  

                  for making a graphics and drawing using coreldraw ,we first have to open a new 

blank file. This dialong box is shown only once when you start coreldraw. If you want to open a 

new file after that,then carry out the following steps: 

1. Click on the file menu in the menu bar.a list of options appears on the screen. 

2. In the list of options ,click on the new option.a new blank file appears on thy screen 

 

 

 

 



 

Opening coreldraw : 

• switch on the computer and take the following steps:  

• go to start and select programs from the list. (the welcome screen at start-up is shown in the 

next figure).   

• find the corel section and select coreldraw.  

• choose open graphic for old design. New graphic creates a new, one page document.  

The coreldraw screen: 

 

 
Title bar: 

The title bar is the topmost bar in a window.it displays the title of the application. 

 

There are three buttons on the right hand side of the title bar – the minimize ,the restore and close 

button. 

The minimize button when clicked, reduces the application window to an icon on the taskbar 

.when we click on it, the window again changes to its maximum size. 

The restore button when clicked changes the window to medium size. 

The close button when clicked, allows us to exit from coreldraw. 

At the extreme top-left corner of the title bar, we have a balloon icon which is the control menu. 

Menu bar: 

             the menu bar is located just below the title bar. 

The menu bar contains a number of menus such as the file menu, the edit menu, the view menu 

and so on. Each menu contains a list of commands that can be used to create and change the 

documents. Each command is used for performing a specific function. 



Standard toolbar: 

The standard toolbar contains a number of icons which are shortcuts to some of menu-driven 

commands , each icon an a toolbar performs a specific function.  

Let us understand the function of each of these icons: 

 New:click on this icon for opening a new blank document. 

 Open: click on this icon for opening an already existing file in coreldraw. 

 Save: click on this icon to store the work done in a new file or store the changes done in an 

existing file. 

 Print: click on this icon to take the printed copy of the document. 

 Cut:click on this icon to remove the items and store it in the clipboard temporarily. 

 Copy: click on this icon to create a copy of the selected items and store it in the clipboard. 

 Paste:click on this icon to paste the items present on the clipboard to coreldraw in any 

applications. 

 Undo:click on this icon to reserve the last actions performed one by one. 

 Redo: click on this icon to restore the actions reversed by the undo command. 

 Import: click on this icon to import a graphic file in acoreldraw document. 

 Export: click on this icon to save the coreldraw documents in a different file forms. 

 Zoomlevel: click on this icon to select among the various available magnification levels of the 

coreldraw document. 

 Application launcher: click on this icon to directly launch another corel graph application. 

 Corel graphics community: click on this icon to directly connect to the website. 

 

Property bar: 

The property bar is a special toolbar, which display commands online.i.e.if the pick tool is 

selected the property bar will display the properties of the pick tool. 

Page counter bar: 

The page counter bar displays the total number of pages and the number of the currently active 

pages. It also allows us to move from one page to another by just clicking on the relevant page 

tab or by clicking the page forward and page back arrows. 

1. Go to the first page: when we click on this icon, the first page of the document is opened 

on the screen. 

2. Add new page: clicking on the plus sign adds one page to the document. 

3. Page number: this shows us the number of the page currently opened on the screen. 

4. Total pages: this shows us the total number of pages in the document. 

5. Go to the last pages: clicking on this button takes us to the last page of the document. 

6. Page tab: when we click on the tab of a page,that page is opened on the screen. 

 

 

 

 



 

 

Color palette: 

      color palette can be used for applying colors to objects or the outlines of the objects or for 

highlighting the text. We can either scroll through the colors using the up and down arrows on 

the color palette or click on the left arrow button at the bottom of the palette. 

 

 

 

Toolbar 

Toolbar: 

Toolbar is a collection of all the tools used for performing different tasks. Toolboxes   have      

little triangles at their lower-right corners. Clicking on these triangles displays flyout menus. A 

flyout menu contains a number of icons corresponding to various options related to a particular 

tool. 

 



 
 

Status bar: 

Status bar is the bottom most bar of the coreldrawwindow.the status bar shows the status of our 

document.it displays the current mouse-position on the screen and information about the selected 

object. 

Drawing basic geometric figures: 

Drawing freehand lines: 

1. Click on the freehand tool in the toolbox. The shape of the mouse-pointer changes 

to a cross with a wavy line. 

2. Place the mouse-pointer anywhere on the page where you want to draw a line. 

3. Click and release the left mouse-button. 

4. Click the left mouse-button. A straight line is displayed. 



5.  

Joining freehand lines: 

We can create a series of joined lines, with each line beginning were the previous line left  

off. 

1. Click on the freehand tool in the toolbox. 

2. Now place the mouse-pointer anywhere on the page and click the left mouse-button. 

3. Move the mouse-pointer down and to the right of the previous click and double-click. 

4. Move the mouse –pointer up and to the right of the pervious page. 

 

 

 
 

 

 

 



Drawing bezier lines: 

 we can also draw lines in coreldraw using the bezier tool. 

1. Click on the small arrow at the lower-right corner of the freehand tool in the 

toolbox. A flyout menu appears beside it. 

2. Click on the bezier tool from the flyout. 

3. Place the mouse – pointer anywhere on the page and click the left mouse-button .a 

black filled square appears where you click .this is the starting point of the line. 

4. Click the left mouse-button where you want to end the line .instanly ,another 

square appears and a line is drawn between the two squares. 

 

Draw an ellipses and circles: 

    we can draw ellipses and circles in a coreldraw document using the ellipse tools. For 

drawing an ellipse, carry out the following steps: 

1. Click on the ellipse tool in the toolbox.the shape of the mouse – pointer changes to the 

ellipse tool cursor. 

2. Place the mouse-pointer anywhere on the page where you want to draw an ellipse. 

3. Press the left mouse-button and keeping it pressed;drag the mouse to define the 

ellipse.you will see that as you drag the mouse an ellipse appears on the screen. 

4. Release the mouse-button .the required ellipse isdrawn and eight selection handles appear 

around it. 

 

 

Drawing rectangles and squares: 

               the rectangle tool of the toolbox is used to draw rectangle and squares in a document.  

For creating a rectangle carry out the following steps: 

1. Click on the rectangle tool in the toolbox.the shape of the mouse-pointer changes to the 

rectangle rectangle tool cursor. 

2. Now place the mouse-pointer anywhere on the page where you want to draw a rectangle. 

3. Press the left mouse-button and keeping it pressed, drag the mouse to define the 

rectangle. 



4. When the rectangle becomes as big as required, release the mouse-button. The selection 

handles appear around the rectangle. 

 

 
 

 
 

 

 

 

 

 

 

 

Drawing polygon: 



 a polygon is a shape with three or more straight sides. The polygon tool of the toolbox is used to 

create polygons. For creating a polygon, undertake the following steps: 

1. Click on the polygon tool in the toolbox. The shape of the mouse-pointer changes to the 

polygon tool cursor. 

2. Place the mouse-pointer anywhere on the page where you want to draw the polygon. 

3. Press the left mouse-button and keeping it pressed , drag the mouse to define the polygon. 

4. When the polygon becomes of the required size, release the mouse button. The selection 

handles appear beside the polygon. 

 
Saving a file: 

1. Click on the file menu in the menu bar. A list of options appears on the screen. 

2. Click on the open option in the list. The open drawing dialog box appears on the screen. 

3. Browse for the folder samples in the open drawing dialog box. 

4. Click on the corel file. 

5. Click on the open button in the dialog box. The drawing opens upon the screen. 

 

Types of view 

A) Normal view: 

         it displays the normal view of the drawing. For viewing the drawing in normal view, 

undertake the following steps: 



1. Click on the view menu. A list of options appears on the screen. 

2. In this list, click on the normal option. The document appears as shown. 

 
 

B) Full screen preview: 

Full screen preview provides us a full view of our work and hides all the other components of 

the screen. It shows us how our work appears when printed: 

1. Click on the view menu.a list of options appears on the screen. 

2. In this list,click on the full screen preview option, the document appears full screen. 

 

 

 

 

 

C) Simple wireframe view: 

This view hides all the complex object properties and displays the bitmapsin black and 

white .this view is especially useful for editing our graphics, even the complex or quickly 

and easily.this is because coreldraw can display black outlines faster than colored ones. 

1. Click on the view menu. A list of options appears. 



2. In this list, click on the simple wireframe option. The documents   appear in 

simple wireframe view. 

3. To get back to the normal view, click the normal option of the view menu 

in the menu bar. 

 

 

 

 
D) draft view: 

 

This view is used for an accurate display of solids fills spreads entirely inside the outline 

of an object. 

1. Click on the view menu in the menu bar. A list of options appears on the screen. 

2. Click on the draft option from this list .the documents is displayed in the draft view on 

the screen. 

 

 

D) Enhanced view: 

View properties are maximized in enhanced view. This view offers the best possible display 

of a document. 

1. Click on the view menu. A list of options appears on the screen. 

2. In this list, click on the enhanced option. The document is displayed in the enhanced 

view. 



Zoom: 

This can be achieved by using zoom in and zoom out options of the zoom toolbar. 

1. Click on the window menu in the menu bar. A list of options appears on the 

screen. 

2. Click on the toolbars option in this list. The options dialog box appears on the 

screen. 

3. Click on the check box beside the zoom option. A disabled zoom toolbar appears 

within the options dialog box. 

4. Click on the ok button. The options dialog box disappears and the zoom toolbar 

becomes active. 

Zoom toolbar contains a number of icons: 

Each icon performs a particular function. 

1. Zoomoneshot: when we click on this button, the view size of the pages doubled. 

2. Pan oneshot: when we click on this button,we can move once around the page and 

then the last used tool appears selected. 

3. Zoom in: when we click on this button, the page is enlarged. 

4. Zoom out: when we click on this button, the page is shrinked. 

5. Zoom to actual size: when we click on this button, the page is displayed in actual 

printable size. 

6. Zoom to selected: when we click on this button, only the selected object appears 

enlarged, currently ,nno object is selected, therefore it is disabled. 

7. Zoom to all objects: when we click on this button, all the object in the page is 

displayed zoomed. 

8. Zoom to page:  when we click on this button,the entire drawing page fits in the 

drawing window. 

9. Zoom to page width: this option is used to view the page widthwise. 

10. Zoom to page height: this option is used to view the page heightwise. 

 

View manager: 

        the view manager is a very useful feature of coreldraw. 

1. Click on the tools menu in the menu bar.a list of options appears on the screen. 

2. Click on the view manager option in this list. The view manager window opens up on 

the screen 

 

Creating a view: 

1. Open the document. 

2. Double click inside the zoom levels box on the toolbar.the default value 100% 

within this box gets highlighted. 

3. Type 30 in this box to create a new view. 



4. Press the entry key from the keyboard. Note that the size of the page diminishes 

to 30%. 

5. Click on the small black arrow in the right side of the view manager, a push-up 

menu appears beside the arrow. 

6. Click on the new option of this list. The newly created view appears in the view 

manager. 

 

 

 

 

 

 

 

 


